North Hunterdon-Voorhees Regional High School District
Annandale, NJ
August 15, 2017
Second Reading Board Policies

The following policies are presented for the second reading — (P) denoctes policy, (M) denotes
mandatory:

P 1240 Evaluation of Superintendent (M) — Revised

P 1511 Board of Education Website Accessibility — New

P 2460 Special Education (M) - Revised

P 3126 District Mentoring Program - Revised

P 3221 Evaluation of Teachers (M) — Revised

P 3222 Evaluation of Teaching Staff Members, Excluding Teachers and Administrators
(M) — Revised

P 3223 Evaluation of Administrators, Excluding Principals, Vice Principals, and Assistant
Principals (M) — Revised

P 3224 Evaluation of Principals, Vice Principals, and Assistant Principals (M) — Revised

P 3240 Professional Development for Teachers and School Leaders (M) — Revised

P 5610 Suspension (M) — Revised

P 5620 Expulsion (M) — Revised

P 8505 Local Wellness Policy/Nutrient Standards for Meals and Other Foods (M) —
Revised

P 8550 Unpaid Meal Charges/Outstanding Food Service Charges (M) — Revised
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Evaluation of Superintendent

May 17

' ' M
[See POLICY ALERT Nos. 96, 151, 175, 201, 207 and 212]

1240 EVALUATION OF SUPERINTENDENT

The purpose of the annual evaluation is to promote professional excellence and
improve the skills of the Superintendent, improve the quality of the education
received by the students in the schools, and provide a basis for the review of the
Superintendent’s performance.

This Policy and Regulation 1240 shall be developed by the Board of Education
after consultation with the Superintendent and shall include, but not be limited to:

1. Determination of roles and responsibilities for the implementation
of the annual evaluation policy and procedures;

2. Development of a job description and evaluation criteria based

' upon the Board of Education's local goals, program objectives,

policies, instructional priorities, State goals, statutory

requirements, and the functions, duties, and responsibilities of the
Superintendent;

3. Specification of data collection and reportmg methods appropriate
to the job description;

4. Provisions for the preparation of an individual professional growth
and development plan based in part upon any need(s) identified in
the evaluation. The plan shall be mutually developed by the Board
of Education and the Superintendent; and

5. Preparation of an annual wittea performance report by a majority
of the full membership of the Board of Education and an annual
summary conference between a majority of the total membership
of the Board of Education and the Superintendent.

There shall be an annual summary conference between the Board of Education, .
with a majority of its total membership present, and the Superintendent which
shall be held before the annual a—wsitten performance report is filed. The
conference shall be held in executive session, unless the Superintendent requests
that it be held in public. The conference shall include, but not be limited to,
review of the following:
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1. Performance of the Supenntendent based upon the Board approved
job description;
2. Progress of the Superintendent in achieving and/or implementing

the school district's goals, program objectives, - policies,
_ instructional priorities, State goals, and statutory requirements; and

3. Indicators of student progress and growth toward program
objectives.

The annual wsitten performaﬁce report shall be prepared by July 1 by a majonty
of the Board of Education’s total membership and shall include, but not be limited
to:
1. Performahce area(s) of strength;
2. Performance area(s) needing imprové:merit based upon the job
' description and evaluation criteria set forth in N.J.A.C.
6A:10-8.1(c)2;
3. Recommendations for proféssional growth and development;
4. A summary of indicators of student progress' and growth, and a
statement of how the indicators relate to the effectiveness of the

overall program and the Superintendent’s performance; and

5. Provision for performance data not included in the report to be

entered into the record by the Superintendent within ten teaching-

staff member working days after the report’s completion.

The evaluation procedure for a nontenured Superintendent-shall be completed by -

July 1 each year.

Each newly appointed or elected Board of Education member shall complete a

New Jersey School Boards Association training program on the evaluation of the .

Supenntendent within six months of the commencement of his or her term of
office pursuant to N.J.S.A. 18A:17-20.3.b.
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The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting
provision(s) of a collective bargaining agreement or other employment contracts
entered into by a school district in effect on July 1, 2013. No collective
bargaining agreement entered into after July 1, 2013 shall conflict with the
educator evaluation system established pursuant to N.J.A.C. 6A:10-1.1 et seq. or
any other specific statute or regulation, nor shall topics subject to collective
bargaining involve matters of educational policy or managerial prerogatives.

The Board of Education shall add to the Superintendent’s personnel file all
annual wsitten performance reports and supporting data, including, but not
limited to, indicators of student progress and growth. All information contained
in the annual wstten performance reports and all information collected,
compiled, and/or maintained by employées of the Board of Education for the
purposes of conducting the educator evaluation process pursuant to N.J.A.C.
6A:10-1.1 et seq. shall be confidential. Such information shall not be subject to
public inspection or copying pursuant to the Open Public Records Act, N.J.S.A.
47:1A-1 et seq. Nothing contained in N.J.A.C. 6A:10-1.1 et seq. shall be
construed to prohibit the New Jersey Department of Education from, at its
discretion, collecting evaluation data pursuant to N.J.S.A. 18A:6-123.¢ "or
distributing aggregate statistics regarding evaluation data.

The Board President, or the Board President’s designee, shall oversee the
annual evaluation of the Superintendent. The Board of Education may hire a
qualified consultant to assist or advise in the evaluation process; ‘however, the
evaluation itself shall be the responsibility of the Board of Education.

Policy and Regulation 1240 shall be distributed to the Superihtendent upon
adoption by the Board. Amendments to this Policy and Regulation shall be
distributed within ten working days after adoption. '

The provisions of this Policy, Regulation, and N.J.A.C. 6A:10-8.1 et seq. are the

minimum requirements for the evaluation of a Superintendent.

N.J.S.A. 18A:17-20.3; 18A‘:6-117 through 18A:6-129
N.J.LA.C. 6A:10-1.1 et seq.; 6A:10-8.1 et seq.

Adopted:
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[See POLICY ALERT No. 212] o

1511 BOARD OF EDUCATION WEBSITE ACCESSIBILITY

It is the goal of the Board of Education that the information on the school

- district’s website is accessible to individuals with disabilities in compliance with

the requirements of Section 504 of the Rehabilitation Act of 1973 and that
statute's implementing regulations at 34 C.F.R. Part 104, and Title II of the
Americans with Disabilities Act of 1990 and that statute's implementing
regulations at 28 C.F.R. Part 35. '

For the purposes of this Policy, “school district website” includes, but is not
Jimited to, the internet home page, all subordinate pages, school or school district
department pages, intranet pages and sites, and includes online content and
functionality, developed by, maintained by, or offered through a third-party
vendor or by using open sources.

The accessibility of online content and functionality will be measured according
to the World Wide Web Consortium’s (W3C) Web Content Accessibility
Guidelines (WCAG) 2.0 Level AA and ‘the Web Accessibility Initiative
Accessible Rich Internet Application Suite (WAI-ARIA) 1.0 for web content
(benchmarks for measuring accessibility). ‘

By conforming to the benchmarks for measuring accessibility set forth above the
Board of Education will ensure that people with disabilities have an opportunity
equal to that of their nondisabled peers to access the information on the district’s
website, except where doing so would impose an undue burden or create a
fundamental alteration of the district’s website. When fundamental alteration or
undue burden defenses apply, the district will make reasonable
modifications/accommodations for individuals with disabilities in order to provide
equally effective alternate access. In providing such access, the district will
ensure that to the maximum extent possible individuals with disabilities receive
the same benefits or services as their nondisabled peers. To provide equally
effective alternate- access, alternates are not required to produce the identical
result or level of achievement for persons with and without disabilities, but must
afford persons with disabilities equal opportunity to obtain the same result, to gain
the same benefit, or to reach the same level of achievement.
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To ensure that the district’s website conforms with the above benchmarks for
measuring accessibility, except where doing so would impose an undue burden or
create a fundamental alteration of the district’s website, the Superintendent of
Schools will designate a school staff member to act as the Website Accessibility
Coordinator. The Coordinator will:. :

1. Ensure that in-house staff and contractors responsible for
webpages and webpage content development are properly trained
on the Board of Education’s website accessibility policy and
procedures; '

2. Enéure that ali new, newly added, and modified online content and
functionality is accessible to people with disabilities as measured
by conformance to the above benchmarks by, among other things:

a. Checking the hypertext markup language (HTML) of all. |
new webpages on the website to make sure that accessible
elements are used, including "alt" tags, long descriptions,

- and captions, as needed; ' ‘

b. Ensuring that webpages are designed in a manner that
allows them to be displayed using a visitor's own settings
for color and fonts, and can be navigated with a keyboard;

c. . If images are used, including photos, graphics, scanned
images, or image maps, making sure to include- text
equivalents for them, using "alt" tags and/or long
descriptions for each and ensuring the text equivalents
convey the meaningful information presented visually by
the image; '

d. If online forms and taBles are used, making those elements
accessible;

e. Ensuring that videos appearing on the website include
appropriately synchronized audio description and captions;
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Ensuring when posting new documents on the website;. the
documents shall be provided in HTML or another text-
based format (even if they are provided in another format,
such as portable document format (PDF)). If documents
are provided in both formats, provide both formats at the
same time so people with disabilities have the same degree
of access as others;

Periodically enlisting people with a variety of disabilities to
test the Board of Education’s webpages for accessibility
and ease of use and use this information to increase the
Board’s website accessibility; -

Periodically coordinating the audit of existing content and
functionality of the website to identify online content or
functionality that is inaccessible to persons with
disabilities; and

Developing and carrying out a corrective action plan, when
necessary, for making the district’s existing web content
accessible.

Ensure that altemative means are available for people with

- disabilities to access information, programs, and services that are

normally provided on the Board’s website.

This Policy establishes minimum standards for the accessibility of web-based
information and services considered necessary to meet the district’s goals and
ensure compliance with applicable law.

Section 504 of the Rehabilitation Act of 1973
Title II of the Americans with Disabilities Act of 1990
34 C.F.R. Part 104; 28 C.F.R. Part 35

Adopted:
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2460 SPECIAL EDUCATION (M)

The North Hunterdon-Voorhees Regional High School District Board of Education assures compliance
with Part B of the Individuals with Disabilities Education Act (IDEA) and the New Jersey Administrative
Code 6A:14-1.1 et seq. Furthermore, the Board will have programs and procedures in effect to ensure the
following:

1. All students with disabilities, who are in need of special education and related services,
including students with disabilities attending nonpublic schools, regardless of the severity
of their disabilities, are located, identified, and evaluated according to N.J.A.C. 6A:14-
3.3.

2. Homeless students are located, identified, and evaluated according to N.J.A.C. 6A:14-3.3,
and are provided special education and related services in accordance with the IDEA,

including the appointment of a surrogate parent for unaccompanied homeless youths as
defined in 42 U.S.C. §§11431 et seq.

3. Students with disabilities are evaluated according to N.J.A.C. 6A:14-2.5 and 3 4.

4. An Individualized Education Program (IEP) is developed, reviewed and as appropriate,
revised according to NJ.A.C. 6A:14-3.6 and 3.7.

5. To the maximum extent appropriate, students with disabilities are educated in the least
restrictive environment according to N.J.A.C. 6A:14-4.2.

6. Students with disabilities are included in State-wide and district-wide assessment
programs with appropriate accommodations, where necessary according to N.J.A.C.
6A:14-4.10. All students with disabilities will participate in State-wide assessments or
the applicable alternative assessment in grades three, four, five, six, seven, eight, and
high school in the applicable courses. '

7. Students with disabilities are afforded procedural safeguards required by N.J.A.C. 6A:14-
2.1 et seq., including appointment of a surrogate parent as set forth in NJ.A.C. 6A:14-2.2
and Policy 2467, when appropriate.

8. The rules set forth in N.J.A.C. 6A:14 ensure a free appropriate public education is
available to all students with disabilities between the ages of three and twenty-one,
including students with disabilities who have been suspended or expelled from school:

a. The obligation to make a free, appropriate public education available to each
eligible student begins no later than the student’s third birthday and that an
individualized education program (IEP) is in effect for the student by that date;



10.

11.

12.

13.

14.

15.

b. If a child’s third birthday occurs during the summer, the child’s IEP Team shall
determine the date when services under the IEP will begin;

c. A free appropriate public education is available to any student with a disability
who needs special education and related services, even though the student is
advancing from grade to grade;

d. The services and placement needed by each student with a disability to receive a
free, appropriate public education are based on the student’s unique needs and
not on the student’s disability; and

e. The services and placement needed by each student with a disability to receive a
free, appropriate public education are provided in appropriate educational
settings as close to the student’s home as possible and, when the IEP does not
describe specific restrictions, the student is educated in the school he or she
would attend if not a student with a disability.

Children with disabilities participating in early intervention programs assisted under
IDEA Part C who will participate in preschool programs under N.JA.C. 6A:14 will
experience a smooth transition and have an IEP developed and implemented according to
N.JA.C. 6A:14-33(c) and N.J.A.C. 6A:14-3.7.

Full educational opportunity to all students with disabilities is provided.

The compilation, maintenance, access to, and confidentiality of student records are in
accordance with N.J.A.C. 6A:32-7.

Provision is made for the participation of students with disabilities who are placed by
their parent(s) in nonpublic schools according to N.J.A.C. 6A:14-6.1 and 6.2.

Students with disabilities who are placed in private schools by the district Board are
provided special education and related services at no cost to their parent(s) according to
N.J.A.C.6A:14-1.1 and N.J.A.C. 6A:14-7.5(b)3.

All personnel serving students with disabilities are highly qualified and appropriately
certified and licensed, where a license is required, in accordance with State and Federal
law, pursuant to N.J.A.C. 6A:14-1.2(b)13.

Pursuant to NJ.A.C. 6A:14-1.2(b)4, the in-service training needs for professional and
paraprofessional staff who provide special education, general education or related
services are identified and that appropriate in-service training is provided. The district
Board shall maintain information to demonstrate its efforts to:



16.

17.

18.

19.

20.

a. Prepare general and special education personnel with content knowledge and
collaborative skills needed to meet the needs of children with disabilities;

b. Enhance the ability of teachers and others to use strategies, such as behavioral
interventions, to address the conduct of students with disabilities that impedes the
learning of students with disabilities and others;

c. Acquire and disseminate to teachers, administrators, school Board members, and
related services personnel, significant knowledge derived from educational
research and other sources and how the district will, if appropriate, adopt
promising practices, materials and technology;

d. I[Ensure that the in-service training is integrated to the maximum extent possible
with other professional development activities; and

e. Provide for joint training activities of parent(s) and special education, related
services and general education personnel.

Instructional materials will be provided to blind or print-disabled students in a timely
manner, consistent with a plan developed by the district.

For students with disabilities who are potentially eligible to receive services from the
Division of Developmental Disabilities in the Department of Human Services, the district
will provide, pursuant to the Developmentally Disabled Uniform Application Act,
N.J.S.A. 30:4-25.10 et seq., and N.J.A.C. 6A:14-1.2(b)17, the necessary materials to the
parent to apply for such services.

3 ’ - o o 3 ze20 > i 3 £

ic-edueation-When the school district utilizes

clectronic mail, parents are informed as to whether thev may use_electronic_mail to

submit requests to school officials reearding referral. identification. evaluation,
classification. and the provision of a free. appropriate public education. If this is

permitted. parents shall be informed of the procedures to access the electronic mail
system and that thev may not utilize electronic mail to provide written consent when the
district provides written notice and secks parental consent as required by N.J.A.C. 6A:14-

1.2(b)18.

The school district will provide teacher aides and the appropriate general or special
education teaching staff time for consultation on a regular basis as specified in each
student’s IEP, pursuant to N.J.A.C. 6A:14-4.5(d).

The school district has a plan in effect to establish stability in special education
programming. The plan takes into account the consistency of the location, curriculum,



and staffing in the provision of special education services as required by N.JLA.C. 6A:14-
3.7(c)4.

21. The school district screens students who have exhibited one or more potential indicators
of dyslexia or other reading disabilities in accordance with N.J.S.A. 18A:40-5.1 et seq.
and Policy 5339.

The school district shall provide an Assurance Statement to the County Office of Education that the Board
of Education has adopted the required special education policies and procedures/regulations and the
district is complying with the mandated policies and procedures/regulations.

N.JA.C. 6A:14 et seq.
20 USC §1400 et seq.
34 CF.R. §300 et seq.

Adopted: April 21, 2009
Revised: May 9, 2017
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[See POLICY ALERT Nos. 123, 125,187,209 and 212]

3126 DISTRICT MENTORING PROGRAM

The Board of Education shall develop a district mentoring program to provide
nontenured teachers, including novice professional teachers who hold a certificate

of eligibility (CE) or certificate of eligibility with advanced standing (CEAS) with |

an induction to the teaching profession and to the school community through
differentiated supports based on the teachers’ individual needs and to help them
become effective professionals.

The goals of the district mentoring program shall be to enhance teacher

" knowledge of, and strategies related to, the New Jersey Student Learning Cere

Curricalum—Content Standards to facilitate student achievement and growth;
identify exemplary teaching skills and educational practices necessary to acquire
and maintain excellence in teaching; and assist first-year teachers in performing
their duties and adjusting to the challenges of teaching. The Board of Education
shall determine how each nontenured teacher in his or her first year of
employment shall be provided with supports as outlined in NJ.A.C.
6A:9C-5.1(c). The Board shall provide an individual mentor to work one-on-one
with a novice provisional teacher in accordance with N.J.A.C. 6A:9C-5.1(d). The
Superintendent shall oversee the mentor selection process and ensure the
individual mentor meets the minimum requirements required in N.J.A.C.
6A:9C-5.2(a).

" In accordance with the provisions of N.JLA.C. 6A:9C-5.4, an approved agency

and its designated staff shall be authorized to provide the services, evaluations,
and recommendations specified within N.J.A.C. 6A:9B-8.6, 8.7, and 8.9 for
provisional Teachers of Supplemental Instruction in Reading and Mathematics,
Grades K-8 in their employ.

The district’s local mentoring plan shall be in accordance with the requirements as
outlined in N.J.A.C. 6A:9C-5.1 et seq. :

The Superintendent of Schools or designee shall develop the district mentoring
plan in accordance with the requirements outlined in N.J.A.C. 6A:9C-5.3 as part
of the school district’s professional development plan (PDP) pursuant to N.J.A.C.
6A:9C-4.4. The district mentoring plan shall include logistics for its
implementation and describe the school district’s responsibilities pursuant to
N.J.A.C. 6A:9C-5.1 et seq. : '
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The Board of Education shall budget State funds appropriated for the novice
teacher 'mentoring program in accordance with the provisions of N.J.A.C.
6A:9C-5.1(f). The Board shall ensure that State funds appropriated for this
program shall supplement, and not supplant, any Federal, State or local funds
already devoted to planning and implementing a novice teacher mentor program.

 The.Board of Education shall ensure that State funds shall be used for one or

more of the following: stipends for mentor teachers; the costs ‘associated with
release time; substitutes for mentor teachers and novice teachers; and professional
development and training activities related to the program.

Evaluations for a provisional teacher shall be completed in accordance with the
requirements of N.J.A.C. 6A:9B-8.6. :

N.J.S.A. 18A:26-2; 18A:26-2a
N.J.A.C. 6A:9B-8.4; 6A:9B-8.5; 6A:9B-8.6; 6A:9C-5.1

Adopted:
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[See POLICY ALERT Nos. 140, 172, 181, 201, 207 and 212]

3221 EVALUATION OF TEACHERS

The Board of Education recognizes the importance of teacher effectiveness to
further the development of a professional corps of educators and to increase
student achievement. The Board of Education adopts Policy and Regulation 3221
for the evaluation of teachers consistent with the Teacher Effectiveness and
Accountability for the Children of New Jersey Act (TEACHNIJ) and the
AchieveNJ administrative codes. This Policy and Regulation provides the
provisions and requirements for teacher evaluations consistent with TEACHNJ
and AchieveNJ. ' '

For the purposes of Policy and Regulation 3221, “teacher” means a teaching staff
member who bolds the appropriate standard, provisional, or emergency
instructional certificate issued by the Board of Examiners and is assigned a class

roster of students for at least one particular course.

" The rules in N.JA.C. 6A:10 — Bducator Effectiveness shall not override any

conflicting provision(s) of collective bargaining agreements or other employment
contracts in effect on July 1, 2013 and no collective bargaining agreement entered
into after July 1, 2013, shall conflict with the educator evaluation system
established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or
regulation, nor shall topics subject to bargaining involve matters of educational
policy or managerial prerogatives. All information contained in annual written
performance reports and all information collected, compiled,. and/or maintained
by employees for the evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq.
shall be confidential and shall not be subject to public inspection or copying
pursuant to the Open Public Records Act, N.J S.A. 47:1A-1 et seq.

' The Board shall annually adopt evaluation rubrics for teachers which shall be

submitted to the Commissioner by June 1 for approval by August 1 of each year.
The evaluation rubrics shall have four defined annual ratings: ineffective,
partially effective, effective, and highly effective. The Board shall meet the
requirements as outlined in N.J.A.C. 6A:10-2.2(a) for the annual evaluation of
teachers and shall ensure the training procedures as outlined in N.J.A.C.
6A:10-2.2(b) are followed when implementing the evaluation rubrics for all
teachers. A District Evaluation Advisory Committee shall be established in
accordance with the requirements of N.J.A.C. 6A:10-2.3.
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The minimum requirements for the evaluation procedures for teachers as outlined

in N.J.A.C. 6A:10-2.4 shall be followed. For each teacher rated ineffective or

partially effective on the annual summative evaluation rating, as measured by the

evaluation rubrics, a corrective action plan shall be developed in accordance with

the provisions of N.J.A.C. 6A:10-2.5. A School Improvement Panel shall be

established in accordance with N.JLA.C. 6A:10-3.1 and with the responsﬁnhtles
‘ outhnedmNJAC 6A:10-3.2.

The components of the teacher evaluation rubric as described in N.J.A.C.
6A:10-4.1 shall apply to teachers. Measures of student achievement, as outlined
in N.JA.C. 6A:10-4.2, shall be used to determine impact on student learning.
Teacher observations shall be conducted in accordance with the provisions of
N.J.A.C. 6A:10-44. Observers shall conduct. the observations pursuant to
N.J.S.A. 18A:6-123.b.(8) and N.J.A.C. 6A:10-2.5 and 3.2, and they shall be
trained pursuant to N.J.A.C. 6A:10-2. 2(b)

The teacher practice instrument approved by the Department of Education shall
meet the criteria as outlined in N.J.A.C. 6A:10-7.2.

The Superintendent shall annually notify all teachers of the adopted evaluation
policies and procedures/regulations no later than October 1. If a teacher is hired
after October 1, the Superintendent shall notify the teacher of the policies and
procedures/regulations at the beginning of his or her employment. All teachers
shall be notified of amendments to the policy and procedures/regulations within
ten teacher working days of adoption.

N.J.S.A. 18A:6-117 et seq.

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5
N.J.A.C. 6A:10-3.1 and 3.2; N.J.A.C. 6A:10-4.1 through 4.4
N.J.A.C. 6A:10-7.1 and 7.2

Adopted:
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M
[See POLICY ALERT Nos. 175, 201, 207 and 212]

3222 EVALUATION OF TEACHING STAFF MEMBERS, EXCLUDING
TEACHERS AND ADMINISTRATORS '

The Board of Education recognizes the importance of teaching staff member
effectiveness to further the development of a professional corps of educators and

_to increase student achievement. The Board of Education adopts Policy and
‘Regulation 3222 for the evaluation of teaching staff members consistent with the

Teacher Effectiveness and Accountability for the Children of New Jersey Act
(TEACHNJ) and the AchieveNJ administrative codes.. This Policy and
Regulation provides the provisions and requirements for teaching staff member
evaluations consistent with TEACHNIJ and AchieveNJ.

For the purposes of Policy and Regulation 3222, “teaching staff member”

includes, but is not limited to, educational services staff members, guidance.

counselors, school nurses, library/media specialists, occupational therapists, and
other teaching staff members working under an educational services certificate.
For the purposes of Policy and Regulation 3222, “teaching staff member” does
not include teachers, Principals, Vice Principals, Assistant Principals, and
administrators, including, but not limited to, directors and/or supervisors.

The rules in N.J.A.C. 6A:10 — Educator Effectiveness shall not ovemride any
conflicting provision(s) of collective bargaining agreements or other employment
contracts in effect on July 1, 2013 and no collective bargaining agreement entered
into after July 1, 2013, shall conflict with the educator evaluation system
established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or
regulation, nor shall topics subject to bargaining involve matters of educational
policy or managerial prerogatives. All information contained in annual wrtten
performance reports and all information collected, compiled, and/or maintained
by employees for the evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq.
shall be confidential and shall not be subject to public inspection or copying
pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 et seq.

The Board shall annually adopt evaluation rubrics for teaching staff members
which shall be submitted to the Commissioner by June 1 for approval by August 1
of each year. The evaluation rubrics shall have four defined annual ratings:
ineffective, partially effective, effective, and highly effective. The Board shall
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meet the requirements as outlined in N.J.A.C. 6A:10-2.2(a) for the annual
evaluation. of teaching staff members and shall ensure the training procedures as
outlined in N.J.A.C. 6A:10—2.2(b)‘ are followed when implementing the evaluation
rubrics for all teaching staff members. A District Evaluation Advisory Committee
shall be established in accordance with the requirements of N.J.A.C. 6A:10-2.3.

The minimum requirements for the evaluation procedures for teaching staff
members as outlined in N.J.A.C. 6A:10-2.4 shall be followed. For each teaching
staff member rated ineffective or partially effective on the annual summative
evaluation rating, as measured by the evaluation rubrics, a corrective action plan
shall be developed in accordance with the provisions of N-J.A.C. 6A: 10-2.5.

Observations and evaluations for nontenured teaching staff members shall be in
accordance with the provisions of N.J.S.A. 18A:27-3.1.  Evaluations for
nontenured teaching staff members shall take place before April 30 each year
prior to the May 15 mnotice requirement date for continued employment.
Evaluations for tenured feaching staff members shall be completed prior to
June 30. ‘

The Superintendent shall annually notify all teaching staff members of the
adopted evaluation policies and procedures/regulations no later than October 1. If
a teaching staff member is hired after October 1, the Superintendent shall notify
the teaching staff member of the policies and procedures/regulations at the
beginning of his or her employment. All teaching staff members shall be notified
of amendments to the policy and procedures/regulations within ten teaching staff
member working days of adoption. '

N.J.S.A. 18A:6-117 et seq.; N.I.S.A. 18A:27-3.1
N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5; 6A:10-6.2

Adopted:

@ Copyright 2017 e Strauss Eémay Associates, LLP e 1886 Hinds Road o Suite1 ¢ Toms River, NJ 08753-8198 o 732-255-1500




POLICY GUIDE

TEACHING STAFF MEMBERS
3223/page 1 of 2
Evaluation of Administrators, Excluding Principals,
Vice Principals, and Assistant Principals
May 17
, M
[See POLICY ALERT Nos. 175, 201, 207 and 212]

3223 EVALUATION OF ADMINISTRATORS, EXCLUDING PRINCIPALS,
VICE PRINCIPALS, AND ASSISTANT PRINCIPALS

The Board of Education recognizes the importance of administrator effectiveness
to further the development of a professional corps of educators and to increase
student achievement. The Board of Education adopts Policy and Regulation 3223
for the evaluation of administrators consistent with the Teacher Effectiveness and

B Accountability. for the Children of New Jersey Act (TEACHNJ) and the

AchieveN] administrative codes. This Policy and Regulation provides the
provisions and requirements for administrator evaluations consistent with
TEACHNTJ and AchieveNJ.

For the purposes of Policy and Regulation 3223, “administrator” means an
appropriately certified staff member, as defined in N.J.S.A. 18A-1.1, employed in
the school district in an administrative and/or supervisory role and capacity, and
holding a valid and effective standard, provisional, or emergency administrative
certificate. An “administrator” may be a director, supervisor, or any other
administrative or supervisory position in the district. For the purposes of Policy
and Regulation 3223 and N.J.A.C. 6A:10-1.1 et seq., “administrator” is not a
Principal, Vice Principal, or Assistant Principal. '

The rules in N.J.A.C. 6A:10 — Educator Effectiveness shall not override any
conflicting provision(s) of collective bargaining agreements or other employment
contracts in effect on July 1, 2013 and no collective bargaining agreement entered
into after July 1, 2013, shall conflict with the educator evaluation system
established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or -
regulation, nor shall topics subject to bargaining involve matters of educational
policy or managerial prerogatives. All information contained in annual witten
performance reports and all information collected; compiled, and/or maintained
by employees for the evaluation process pursuant to N.JA.C. 6A:10-1.1 et seq.
chall be confidential and shall not be subject to public inspection or copying
pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 et seq.
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The Board shall annually adopt evaluation rubrics for administrators which shall
be submitted to the Commissioner by June 1'for approval by August 1 of each
year. The evaluation rubrics shall have four defined annual ratings: ineffective,
partially effective, effective, and highly effective. The Board shall meet the
requirements as outlined in N.J.A.C. 6A:10-2.2(a) for the annual evaluation of
administrators and shall ensure the training procedures as outlined in N.J.A.C.
6A:10-2.2(b) are followed when implementing the evaluation rubrics for all
administrators. A District Evaluation Advisory Committee shall be established in
accordance with the requirements of N.J.A.C. 6A:10-2.3.

The minimum requirements for the evaluation procedures for administrators as
outlined in N.J.A.C. 6A:10-2.4 shall be followed. For each administrator rated
ineffective or partially effective on the annual summative evaluation rating, as
measured by the evaluation rubrics, a corrective action plan shall be developed in
accordance with the provisions of N.J.A.C. 6A:10-2.5. ‘
Observations and evaluations for nontenured administrators shall be in
accordance with the provisions of N.J.S.A. 18A:27-3.1.  Evaluations for
nontenured administrators shall take place before April 30 each year prior to the
May 15 notice requirement date for continued employment. Evaluations for
tenured administrators shall be completed prior to June 30. '

The Superintendent annually shall notify all administrators of the adopted
evaluation policies and procedures/regulations no later than October 1. If an
administrator is hired after October 1, the Superintendent shall notify the
administrator of the policies and procedures/regulations at the beginning of his or
her employment. All administrators shall be notified of amendments to the policy

. and procedures/regulations within ten administrator working days of adoption.

N.J.S.A. 18A:6-117 et seq.; N.J.S.A. 18A:27-3.1

'N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5

Adopted:
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[See POLICY ALERT Nos. 201, 207 and 212} '

3224 EVALUATION OF PRINCIPALS. VICE PRINCIPALS, AND
ASSISTANT PRINCIPALS

The Board of Education recognizes the importance of Principal, Vice Principal,
and Assistant Principal effectiveness to further the development of a professional
corps of educators and to increase student achievement. The Board of Education
adopts Policy and Regulatlon 3224 for the evaluation of Principals, Vice
Principals, and Assistant Principals consistent with the Teacher Effectiveness and
Accountability for the Children of New Jersey Act (TEACHNI) and the
AchieveNJ administrative codes. This Policy and Regulation provides the
provisions and requlrements for Principal, Vice Principal, and Assistant Principal
evaluations consistent with TEACHNJ and AchieveNJ.

The rules in N.J.A.C. 6A:10 — Educator Effectiveness shall not ovemide any
conflicting provision(s) of collective bargaining agreements or other employment
contracts in effect on July 1, 2013 and no collective bargaining agreement entered
into after July 1, 2013, shall conflict with the educator evaluation system
established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or
regulation, nor shall topics subject to bargaining involve matters of educational
policy or managerial prerogatives. All information contained in annual written
performance reports and all information collected, compiled, and/or maintained
by employees for the evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq.
shall be .confidential and shall not be subject to public inspection or copymg
pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 et seq.

The Board shall annually adopt evaluation rubrics for Principals, Vice Principals,
and Assistant Principals which shall be submitted to the Commissioner by June 1
for approval by August 1 of each year. The evaluation rubrics shall have four
defined annual ratings: ineffective, partially effective, effective, and highly
effective. The Board shall meet the requirements as outlined in N.J.A.C.
6A:10-2.2(a) for the annual evaluation of Principals, Vice Principals, and
Assistant Principals and shall ensure the training procedures as outlined in
N.J.A.C. 6A:10-2.2(b) are followed when implementing the evaluation rubrics for
all Principals, Vice Principals, or Assistant Principals. A District Evaluation
Advisory Committee shall be established in accordance with the requirements of
N.J.A.C. 6A:10-2.3.
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‘The minimum requirements for the evaluation procedures for Principals, Vice

Principals, and Assistant Principals as outlined in N.J.A.C. 6A:10-2.4 shall be
followed. For each Principal, Vice Principal, or Assistant Principal rated
ineffective or partially effective on the annual summative evaluation rating, as
measured by the evaluation rubrics, a corrective action plan shall be developed in
accordance with the provisions of N.J.A.C. 6A:10-2.5.

The components of the principal evaluation rubrics as described in N.J.A.C.
6A:10-5.1 shall apply to Principals, Vice Principals, and Assistant Principals.
Measures of student achievement, as outlined in N.J.A.C. 6A:10-5.2, shall be used
to determine impact on student learning. Principal, Vice Principal, and Assistant
Principal observations shall be conducted in accordance with the provisions of
N.J.A.C. 6A:10-5.4. The Superintendent or designated supervisor shall conduct
observations for the evaluation of Principals pursuant to N.J.S.A. 18A:6-121 and
he or she shall be trained pursuant to N.J.A.C. 6A:10-2.2(b).. A Principal, or the
Superintendent or designated supervisor, shall conduct observations for the
evaluation of Vice Principals and Assistant Principals pursuant to N.J.S.A.
18A:6-121. ’

The principal practice instrument apprbved by the Department of Education shall
meet the criteria as outlined in N.J.A.C. 6A:10-7.3. '

The Superintendent annually shall notify all Principals, Vice Principals, or
Assistant Principals of the adopted evaluation policies and procedures/regulations
no later than October 1. If a Principal, Vice Principal, or Assistant Principal is
hired after October 1, the Superintendent shall notify the Principal, Vice Principal,
or Assistant Principal of the policies and procedures/regulations at the beginning

“of his or her employment. All Principals, Vice Principals, and Assistant

Principals shall be notified of amendments to the policy and

procedures/regulations within ten Principal, Vice Principal, or Assistant Principal -

working days of adoption.

N.J.S.A. 18A:6-117 et seq.

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5
N.J.A.C. 6A:10-5.1 through 5.4

N.J.LA.C. 6A:10-7.1 and 7.3

Adopted: ’
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[See POLICY ALERT Nos. 145, 187, 202, 209 and 212]

3240 PROFESSIONAL DEVELOPMENT FOR TEACHERS
AND SCHOOL LEADERS

The Board of Education encourages all teaching staff members to pursue a
program of continuing professional development by course work or matriculation
in institutions of higher learning, participation in workshops and conferences, -
membership in professional organizations, and/or independent scholarship.

Teaching staff members may be permitted to: visit other schools and classrooms;
attend local, regional, or national conferences; participate in committees,
workshops, and panels, both within and outside the district. Requests for
participation in such professional development activities must be submitted in
writing to the Superintendent or designee for approval. In addition, the Board of
Education must approve all travel expenditures in accordance with N.J.S.A.
18A:11-12 and the State of New Jersey Department of the Treasury, Office of
Management and Budget. Circulars 08-19-OMB and 06-14-OMB (OMB
Circulars) and any superseding circulars and any additional requirements set forth
m N.J.A.C. 6A:23A-7 et seq.

A teaching staff member who has been granted time off and/or approved to be
reimbursed for a professional development activity shall submit to the
Superintendent or designee, with a copy to the School Business
Administrator/Board Secretary, within ten working days, a brief written report
that includes the primary purpose of the travel, the key issues addressed at the
event, and their relevance to improving instruction or the operations of the school
district.

All active teachers, defined as staff whose positions require possession of the
instructional or educational services certificates in accordance with N.J.A.C.
6A:9B-8 through 11 and 13 and all active school leaders serving on a permanent
or interim basis whose positions require possession of the Chief School
Administrator, Principal, or Supervisor endorsement in accordance with N.J.A.C.
6A:9B-12 shall comply with the professional development requirements as
outlined in N.J.A.C. 6A:9C-4.1 et seq.
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To meet the professional development requirement, each teacher shall be gnided
by an individual Professional Development Plan (PDP), which shall include at
least twenty hours' per year of qualifying activities as outlined in N.J.A.C.
6A:9C-4.4. The PDP shall be developed by each teacher’s supervisor in
consultation with the teacher and shall align with the Professional Standards for
Teachers in N.J.A.C. 6A:9-3.3 and the Standards for Professional Learning in
N.J.A.C. 6A:9C-3.3. The PDP shall be effective-for one-yeas; updated annually in
accordance with N.J.A.C. 9C—4 4(c) and modlﬁed durmg the year as out]med
NJAC 9C-4.4(d);—and—shall-in i equirers

District-level and school-level pfofessional development }planm'ng and
implementation shall be in accordance with the requirements of N.J.A.C.
6A:9C-4.2.

Implementation of the professional development requirement for school leaders
shall be in accordance with N.J.A.C. 6A:9C-4.3.

The Boaxd of Educatlon shall comply with the momtormg and assistance
requirements as outlined in N.J.A.C. 6A:9C-4. 4

The Board shall monitor and enforce the professional development requirements
for teachers and school leaders set forth in N.J.A.C. 6A:9C-4.1 et seq. and shall
actively assist and support the provision of opportunities and resources, and the
efforts by teachers and school leaders to meet the professional development
requirements. '

N.J.S.A. 18A:31-2; 18A:6-111
N.J.A.C. 6A:9-3.3; 6A:13-2.1; 6A:9B-8 through 13; 6A:9C-3.3;
6A:9C-4.1 et seq.

Adopted:
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[See POLICY ALERT No. 140, 144, 147, 176, 203 and 212]

5610 SUSPENSION

The Board of Education recognizes that even the temporary exclusion of a student
from the educational program of this district is a severe sanction and one that
cannot be imposed without due process.

Any student who is guilty of continued and willful disobedience, or of open
defiance of the authority of any teacher or person having authority over him, or of
the habitual use of profanity or of obscene language, or who shall cut, deface or
otherwise injure any school property, shall be liable to punishment and to
suspension or expulsion from school. Conduct which shall constitute good cause
for suspension or expulsion of a student guilty of such conduct shall include, but
not be limited to, the conduct as defined in N.J.S.A. 18A:37-2 and the school
district’s Student Discipline/Code of Conduct Policy and Regulation in
accordance with the N.J.A.C. 6A:16-7.1. et seq.

For the purposes of this Ppolicy, "suspension" means the temporary removal of a
student from the regular instructional program.

For the purposes of this Policy, "short term suspension” means a suspension for
one, but not more than ten consecutive school days and “long term suspension”
means a suspension for more than ten consecutive school days.

In accordance with the provisions of N.J.S.A. 18A:37-4, a student may be
suspended only by the Principal, who shall report any suspension to the
Superintendent as soon as possible. The Superintendent shall report the
suspension to the Board at its next regular meeting. The suspended student may
be reinstated by the Principal or by the Superintendent prior to the second regular
meeting of the Board following the suspension, unless the Board reinstates the
student at the first regular meeting. No ‘student suspended for reasons of assault
upon a person in authority may be reinstated before the Board has held a hearing,
within thirty calendar days of the suspension, to consider that student’s expulsion
from school. At its second regular meeting after the suspension and thereafter,
the Board alone may reinstate the student or continue the suspension.
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In accordance with the provisions of N.J.S.A. 18A:37-2a, a student in
Kindergarten through grade two shall not receive am out-of-school
suspension, except when the suspension is based 6n conduct that is of a.
violent or sexual nature that endangers others. Students in preschool shall
not receive an out-of-school suspension except as provided pursuant to the
“Zero Tolerance for Guns Act,” N.J.S.A. 18A:37-7 et seq.

The district shall implement an early detection and prevention program to
identify students in preschool through grade two who are experiencing
behavioral or disciplinary problems and provide behavioral supports for
these students which may include, but not be limited to, remediation of
problem behaviors, positive reinforcements, supportive interventions, and
referral services. An early detection program may be incorporated into the
intervention and referral services required to be established in each school
pursuant to State Board of Education regulations.

ﬁ}“ Optional

M [The Board’s failure to take any such action at its second regular meeting after the
suspension or at any regular meeting thereafter will terminate the suspension, and
the student shall be readmitted to school.]

In each instance of a short-term suspension, the student will be provided oral or
written notice of the charges and an informal hearing conducted by the Principal
or designee in accordance with the procedures outlined in N.J.A.C. 6A:16-7.2. To
the extent the student’s presence poses a continuing danger to persons or property
or an ongoing threat of disrupting the educational process, the student may be
immiediately removed from the student’s educational program and the informal
hearing shall be held as soon as practical after the suspension.

In each instance of a long-term suspension, the district shall assure the rights of
the student pursuant to N.J.A.C. 6A:16-7.3.

The district will coinply with the requirements of N.J.A.C. 6A:16-7.2 and 7.3, m
addition to all the procedural protections set forth in N.J.LA.C. 6A:14, for each
student with a disability who is subject to a short-term or long-term suspension.
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In each instance of a short- or long-term suspension, the district shall provide |

academic instruction, either in school or out of school, that addresses the New
Jersey Student Learning Cere—Curriculum—Centent Standards pursuant to
N.J.A.C. 6A:8-3.1 et seq., which may include a public education program
provided in accordance with the provisions of N.J.A.C. 6A:16-9 or 10. These
services shall be provided within five school days of the suspension. Educational
services provided to a student with a disability shall be provided consistent with
the student’s Individualized Education Program, in accordance with N.J.A.C.
6A:14. -

Student records are subject to challenge by parents and adult students in
accordance with N.J.A.C. 6A:32-7.7 and Policy and Regulation 8330. The name
of a disciplined student will not appear in the agenda or minutes of a public

meeting or in any public record of this district; any such student will be’

designated by code.

N.J.S.A. 18A:37-1; 18A:37-2 et seq.; 18A:37—4;'18A:37-5
N.J.S.A. 18A:54-20g [vocational districts]
N.J.A.C.6A:16-7.2; 6A:16-7.3; 6A:32-7.7; 6A:14-2.8

Adopted:‘.i
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[See POLICY ALERT Nos. 101, 140, 147, 166, 170, 176, 203 and 212]
5620 EXPULSION

The Board of Education recognizes that expulsion from this district is the most
severe sanction that can be imposed upon a student.

The Board may expel a general educatmn student from school, pursuant to
N.J.S.A. 18A:37-2, only after the Board has provided the following:

1. The procedural due process rights set forth in N.JA.C.
6A:16-7.1(c) 3 and 7.3, and as outlined in Policy and Regulation
5610, subsequent to a long-term suspension pursuant to N.J.A.C.
6A:16-7.3; and

2. only—after-the Boardhasprovided Aan appropriate educational

program or service, based on the criteria set forth under N.J.A.C.
6A:16-7.3(f) and as outlined in Regulation 5610.

a. The educational program or service shall be consistent with
the prov131ons of N JAC 6A 16-9. 2 Program Crlterla

N J A C. 6A: 16 10 2— - Home or Out—of School Instructlon
for . General Education Students;; and NJAC. .
6A:14-2.1 et seq; - Special Education, Procedural
Safeguards; and N.J.A.C. 6A:14-4.31 et seq; - Special
Education, Programs Options and-Instruction, whichever
are applicable;- or

b. The educational services provided, either in school or out-
of:school, shall be comparable to those provided in the
public schools for students of similar grades and
attainments, pursuant to N.J.S.A. 18A:38-25. '

An appeal of the Board’s decision regarding the cessation of the student’s general
education program shall be made to the Commissioner of Education in
accordance with N.J.S.A. 18A:6-9 and N.J.A.C. 6A:3-1.3 through 1.17. The
Board shall continue to provide an appropriate educational program or service in
accordance with N.J.A.C. 6A:16-7.4(a)2 until a final determination has been
made on the appeal of the Board’s action to expel a student.
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In accordance with the provisions of N.J.S.A. 18A:37-2a, a student in
Kindergarten through grade two shall not be expelled from school, except as
provided pursuant to the “Zero Tolerance for Gums Act,” N.J.S.A.
18A:37-7 et seq. Students in preschool shall not be expelled, except as
provided pursuant to the “Zero Tolerance for Gums Act,” N.JS.A.
18A:37-7 et seq. C

The district shall implement an early detection and prevention program to:
jdentify stndents in preschool through grade two who are experiencing
behavioral or disciplinary problems; and provide behavioral supports for
these students which may include, but not be limited to, remediation of
problem behaviors, positive reinforcements, supportive interventions, and
referral services. An early detection program may be incorporated into the
intervention and referral services required to be established in each school
pursuant to State Board of Education regulations.
P
[Chartexr Schools Only, ~

Except ‘as otherw1se provided in N.J.S.A. 18A 37-2a, a student may be
expelled f frém a charter school based on criteria determined by the Board of
Trustees, which is consistent with the provisions of N.J.S.A. 18A:37-2, and
appfoved by.the Commissioner of Education as part of the school’s charter.

y expulsion shall be made upon the recommendation of the charter school
Principal, in consultation with the student’s teachers.]

A student with a disability shall only be expelled from his or her current program
in accordance with N.J.A.C. 6A:14 et seq. An expulsion of a student with a |
disability from a receiving school shall be handled in accordance with N.J.A.C.
6A:14 et seq. :

N.J.S.A. 18A:36A-9; 18A:37-2; 18A:37-2a; 18A:37-2b
N.J.A.C. 6A:16-7.4; 6A:14 et seq.

Adopted:
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8505 LOCAL WELLNESS POLICY/NUTRIENT STANDARDS FOR
MEALS AND OTHER FOODS

The Board of Education recognizes child and adolescent obesity has become a
major health concern in the United States. The Healthy, Hunger Free Kids Act of
2010 (HHFKA), funds child.nutrition programs and establishes required nutrition
standards for school lunch and breakfast programs. In accordance with the
requirements of the HHFKA each school in the district shall implement this
Wellness Policy that includes goals for nutrition promotion, nufrition education,
physical activity, and other school-based activities that promote student wellness.

The Principal or a School Wellness Policy Coordinator designated by the
Principal will be responsible to ensure the school complies with the
requirements in this Policy. The Superintendent of Schools will designate a
District Wellness Policy Coordinator who will have the authority and
responsibility to ensure each school in the district complies with the
requirements outlined in this Policy.

A. Wellness Policy Goals
The goals as outlined below shall apply to each school in the district.

1. Goals for Nutrition Promotion — The following activities will be
coordinated in each school in the district:

a. Age-appropriate posters will be posted on the walls where
food and beverages are served to students highlighting and
encouraging the value of good nutrition.

b. The school lunch program will have promotional days
during the school year where at least one new nutritional
alternative menu item will be featured as part of the menu
pattern meal component. The food service staff members
will promote this nutritional alternative during meal service

~with posters, flyers, and/or hand-outs regarding the
nutritional menu item alternative.
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The Principal or School Wellness Policy Coordinator
designee will encourage food products that meet the
nutrition standards of the HHFKA when used as an
incentive or reward for student accomplishments, club or
activity achievements, and/or success in competitions
within the school. '

Food service staff, in consultation with the Principal or
School Wellness Policy Coordinator designee, will
coordinate obtaining student input on menu planning that
will include taste festing of new nutritional food,
satisfaction surveys, and other activities that will promote
nutrition awareness.

" Food service staff will place the healthier food items in the
service line where students are more likely to choose them.

Parents will be provided the nutritional standards of the
HHFKA and encourage parents to pack lunches and snacks
that meet the HHFKA nutritional standards. :

Goals for Nutrition Education — The following activities will be
coordinated in each school in the district:

The Principal or School Wellness Policy Coordinator will
ensire. each student receives at least one presentation per
school year that promotes good nutrition and nutrition
education. These presentations may be provided through
classroom visits from school staff members trained in
nutrition, school-wide or group assembly programs, during
health/physical education classes during the school year, or
any other presentation manner. This requirement may be
provided as part of nutrition education provided to students
as part of the district’s curriculum. '

The Principal or designee School Wellness Policy
Coordinator will post the nutritional guidelines of the
HHFKA in the area of the school building where food and
beverages are served.
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The school lunch menu will include nutritional information,
activities, recipes, and/or any other information that
encourages the selection of healthy food items and for
students to make informed choices about nutrition,
health, and physical activity.

3. Goals for Physical Activity

[This section (3.a.) shall be included for dlsmcts /with
elementary schools. /

a.

The following activities will be coordmated in each
elementary school in the district: /

M

@

€)

All students shall receive health/phy51cal educatlon
under the supervision of & properly certified
teaching staff member as /requlred by the New
Jersey Department of Ed}}e'ation.

y :
The Principal or designee will ensure there is age-
appropriate equipment and supplies available during
recess time for students to participate in physical
activities. /

Students s/\éll be encouraged by school staff
members” supervising student recess time to
participate in some type of physical activity, which
may,/include, but not be limited to: walking;
playing games that require physical activity, such as
ck ball, volleyball, baseball, basketball, etc.; rope
jumping; and/or using playground equipment.

The Principal will encourage classroom teachers to
incorporate brief, physical activity breaks into the
school day to establish an environment that

~promotes regular physical activity throughout the

school day.
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(5)  The Principal or desi &6 will coordinate special
events that highlight physical activity, which may
include field ~days, walk-a-thons, and activity
tournamepts” or competitions. The Principal or
designe€ may involve  parents, community
menibers, and students in the planning of these

. gVents.]

[This section (3.b.) shall be included fo“l;,fﬂ.i‘stricts with middle

schools. ;
7

b. The following activities wﬂlbe coordinated in each middle
school in the district:

r‘f‘ :

(1)  All students ,sﬁgll'receive health/physical education

under thc«“’f supervision of a properly certified

teaching/'staff member as required by the New
JerseyDepartment of Education.

4
(2)  Thé Board of Education may offer middle school
: jsfudents opportunities to participate in after-school
/ intramural and/or interscholastic team activities

/rf‘f coordinated .and under the supervision of school

/ staff members.

/ =
/()  The Board of Education will support after-school

7

/ activities and clubs where physical activity for
students is included as a key component to the
activity’s or club’s purpose. These clubs may
include, but not be limited -to, gardening clubs,

walking clubs, and exercise classes.]

[This section (3.c.) shall be included for dishicts with high
schools. '

c. Thei following activities will be coordinated in each high
school in the district:

(1) Al students shall receive health/physical education |
under the supervision of a properly certified
teaching staff member as required by the New
Jersey Department of Education.
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The Board of Education will offer high school
students opportunities to participate in after-school
intramural and/or interscholastic team activities
coordinated and under the supervision of school
staff members.

The Board of Education will support after-school
activities and clubs where physical activity for
students is included as a key component to the

activity’s or club’s purpose. These clubs may
* include, but not be limited to, gardening clubs,

walking clubs, and exercise classes.]

4. Goals for Other School-Based Activities - The following activities
will be coordinated in-each-schoel in the district:

a. Each-school—in Tthe district will establish a District
Wellness Committee (DWC). The DWC will:

M

@

Be comprised of a the Principal ex-designee, at least
one health/physical education teacher, a school
nurse, at least two parents, at least two students, and
at least one food service staff member representing
all school levels in the district, and the District
Wellness Policy Coordinator-; and

Meet at least four times per year to establish
goals for and oversee school health and safety
policies and programs, including development,
implementation, and periodic review and update

-of the district-wide Wellness Policy.

b. The Principal or designee School Wellness Policy
Coordinator will coordinate information being
disseminated to students and parents promoting the school
lunch program, nutrition, and nutrition education.
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The school district will celebrate a School Wellness Week,

as determined by the Superintendent of Schools, where
schools will have special activities throughout the week to
promote nufrition and physical activity. These special
activities will be planned and coordinated by each school’s
Principal and/or Scheol Wellness Policy Coordinator
The Principal and/or School Wellness Policy
Coordinator will encourage fund-raising activities that
promote physical activity such as walk-a-thons, teacher-
student activity competitions, family activity nights, and
school dances.

5. Annual School Progress Report - |

a.

The goals for nutrition promotion, mufrition education,
physical activity, and other school-based activities that
promote student wellness shall be evaluated annually by the
Principal or designee- of each school and the seheel’s
School Wellness Policy Coordinator Cemmittee in an
Annual School Progress Report provided to ' the
Superintendent of Schools before May 1 June-30.

The Annual School Progress Report shall present the extent
to which each school is in compliance with this Policy, the
progress made in attaining the goals of this Policy, any
recommended changes to this Policy, and an action plan for
the following school year to achieve the school’s annual
goals and objectives.

6. Annual District Summary Progress Report

a.

Upon 'receiving the Annual School Progress Report from
each school, the Superintendent—er—designee District
Wellness Policy Coordinator will compile an Annual
District Summary Progress Report to be presented to the
Superintendent and Board of Education at a public
meeting before May 30 the—begianing of the curremt
school year: The public will be provided an opportunity to
review and comment on the Annual District Summary
Progress Report at the Board meeting.
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b. Revisions to this Policy will be recommended by the
Superintendent or designee to be approved by the Board of
Education before September 30 of each school year.

Additional Wellness Policy Goals

a. Nothing in this Policy shall prevent an individual school in
the district from developing and implementing additional
activities, approved by the Superintendent or designee, to
those required in this Policy.

B.  Nutrition Guidelines for All Foods and Bevei‘ages

1.

The Board of Education requires each school in the district to
comply with the Federal school meal nutrition standards and the
Ssmart Ssnacks in accordance with the requirements HHFKA. The
nutritional standards shall apply to all foods and beverages sold in
each school in the district as part of the menu pattern meal, a la
carte, in school stores, snack bars, or vending machines. The foeed
requirements for any food or beverages sold in schools must meet
a range of calorie and nutrient requirements as outlined in the
HHFKA and a smart snack calculator shall be on file in each
school for each product sold.

The school district will comply with the HHFKA beverage
requirements and beverage portion requirements for each
appropriate grade level elementary,—middle;—and—secondary
sehools. Each school will make potable water available to children
at no charge in the place where breakfast, lunch, and afterschool
snacks are served during meal service.

On-campus fundraisers involving food or beverage items must
meet the Smart Snack standards of the HHFKA. The nutrition
standards of the HHFKA do not apply to non-school hours,
weekends, and off-campus fundraising events. The United States
Department of Agriculture defines school day as starting from

~ midnight to. thirty minutes after the end of the school day.

Fundraisers involving the sale of food or beverages must be pre-
approved by submittedto the Principal or designee and the or

designee District Wellness Policy Coordinator feir-appreval.
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g\}i [Option

The Board of Education will permit food in the school that is
not sold to students to be brought inte school by parents,
students, or staff members for classroom activities, parties, or
snacks, or other food provided to students as an incentive. Amy
occasion where food is brought into the school for such
purposes must be approved by the Principal or designee, who
will ensure safeguards are in place to protect students who may
have a food or related allergy.]

District Coordinator

The District Wellness Policy Coordinator shall be available to
consult with school-based administrators, staff members, and
the School Wellness Policy Coordmator(s) on the district’s
Wellness Policy.

The District Wellness Policy Coordinator shall also be
responsible to ensure parents, students, representatives of the
school food authority, teachers of physical education, school
health professionals, the Board of Education, school
administrators, and . the general public are permitted to
participate in the development, implementation, review, and
update of this Wellness Policy.

“The District Wellness Policy Coordinator shall be responsible

to inform and update the public (including parents, students,
and others in -the community) about the content,
implementation, updates and implementation status. of the
district’s Wellness Policy through the district’s website, school
publications, and/or other school communications made
available to the public.
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a. The information and update shall provide as much
information as possible about the school nufrition
environment, including a summary of the events and
activities related to the Wellness Policy implementation
in the school district.

D. Wellness Policy Assessment

1.

The District Wellness Policy Coordinator will prepare an
assessment of the district’s Wellness Policy in accordance with
the requirements of the United States and New Jersey
Departments of Agriculture on the extent to which the
school(s) in the district are in compliance with the district’s
Wellness Policy, the extent to which the district’s Wellness
Policy compares to model school wellness policies, and a

- description of the progress made in attaining the goals outlined

in the district’s Wellness Policy.

The District Wellness Policy Coordinator Wiﬂ present this
assessment to the Board of Education at a public Board
meeting, make such assessment available to the public, and

-recommend any updates to the Policy accordingly.

E. Records

1.

The District Wellness Policy Coordinator shall ensure records
are maintained to document compliance with the requirements
of the District Wellness Policy. Such records will include, but
not be limited to:

a. The Board-approved Wellness Policy;

b. Documentation demonstrating the Policy has been made
available to the public;

c. Documentation of the efforts made in the school district
to review and update the Policy;
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d. Documentation demonstrating compliance with the
annual public notification requirements;

e Documentation demonstrating the most recent
' assessment on Policy implementation; and

f. Documentation demonstrating the most recent
assessment ~on the implementation of the School
Wellness Policy has been made available to the public.
FB. Publication/Dissemination
This Policy and Assessment will be made available to staff members,

students, and parents by being posted on the school district and/or school
websites. o ' ' :

The Healthy, Hunger-Free Kids Act of 2010

Adopted:
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May 17

M

[See POLICY ALERT Nos. 206, 208 and 212]

8550 UNPAID MEAL CHARGES/OUTSTANDING FOOD SERVICE
: CHARGES

The Board of Education understands a student may forget to bring breakfast or
lunch, as applicable, or money to purchase breakfast or lunch to school on a
school day. When this happens, the food service program will :

Select Only One 0pﬁon Below
[Option 1 —No Charging Permitted

not provide a student a breakfast or lunch and will immediately
inform the Principal or designee, who will contact the student’s
parent to arrange for breakfast or lunch or money for breakfast or
Iunch to be brought from home to school for the student.

A parent’s refusal to provide lunch or breakfast for their child or
money to purchase lunch or breakfast may be indicative of more
serious issues in the family or.household. Im these situations, the
Principal or designee shall consult with and seek necessary services
from both the County Board of Social Services and the Department of
Children and Famlhes, Division of Child Protection and Permanency,
as appropriate.

When a parent’s routine failure to provide breakfast or lunch is
reasonably suspected to be indicative of child abuse or meglect, the
Principal or designee shall immediately report such suspicion to the

. Department of Children and Families, Division of Child Protection
and Permanency as required in N.J.S.A. 9:6-8.10. Such reporting
shall not be delayed to accommodate a parent’s meeting with the
Principal or designee.]
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[Option 2 — No Lunch and/or Breakfast Served After Second Notice
provide a the student a with breakfast or lunch with an expectation

payment will be made the next school day or shortly thereafter. However,
there may be circumstances when payment is not made and a student’s

school breakfast/lunch bill is in arrears. The school district will manage a -

student’s breakfast or lunch bill that is in arrears in accordance with the
provisions of N.J.S.A. 18A:33-21 and this Policy.

In the event a student’s school lunch or breakfast bill is in arrears in
excess of § , the student will continue to receive lunch or
breakfast and their account will be charged accordingly. Tthe
Principal or designee shall contact the student’s parent to provide notice of
the amount in arrears and shall provide the parent a period of ten school
days to pay the full amount due. If the student’s parent does not make full
payment to the Principal or designee by the end of the ten school days, the

Principal or designee shall again contact the student’s parent to provide a.

second notice that their child’s lunch or breakfast bill is in arrears. If
payment in full is not made within one week from the date of the second

notice, the student will not be served school breakfast or lunch, as

applicable, without payment for that day’s breakfast or lunch
beginning the eighth calendar day from the date of the second notice.

A parent who has received a second notice their child’s lunch or

breakfast bill is in arrears and who has not made payment in full

within one week from the date of the second notice will be requested.
to meet with the Principal or designee to discuss and resolve the
matter.

A parent’s refusal to meet or take other steps to resolve the matter
may be indicative of more serious issues in the family or household.
In these situations, the Principal or designee shall consult with and
seek necessary services from both the County Board of Social Services
and the Department of Children and Families, Division of Child
Protection and Permanency, as appropriate.
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When a parent’s routine failure to provide breakfast or lunch is
reasonably suspected to be indicative of child abuse or neglect, the

~ Principal or designee shall immediately report such suspicion to the

Department of Children and Families, Division of Child Protection
and Permanency as required in N.J.S.A. 9:6-8.10. Such reporting
shall not be delayed to accommodate a parent’s meeting with the
Principal or designee.

If the student’s breakfast or lunch bill is in arrears, but the student
has the money to purchase breakfast or lunch, the student will be
provided breakfast or lunch and the food service program will not use
the student’s money to repay previously unpaid charges if the student
intended to use the money to purchase that day’s meal.

The food service program will prevent the overt identification of
children through the method of payment used to purchase a meal and
whose breakfast or lunch bill is in arrears.]

[Option 3 — Breakfast and/or Lunch will be Served After Second Notice

A

provide a student a breakfast or lunch with an expectation payment
will be made the next school day or shortly thereafter. However, -

there may be circumstances when payment is not made and a
student’s school breakfast or lunch bill is in arrears. The school

_ district will manage a student’s breakfast or lunch bill that is in

arrears in accordance with the provisions of N.J.S.A. 18A:33-21 and
this Policy.

In the event a student’s school lunch or breakfast bill is in arrears in
excess of $ o((/, the student will continue to receive lunch or
breakfast and their account will be charged accordingly. The
Principal or designee shall contact the student’s parent to provide
notice of the amount in arrears and shall provide the parent a period
of ten school days to pay the full amount due. If the student’s parent
does not make full payment to the Principal or designee by the end of
the ten school days, the Principal or designee shall again contact the
student’s parent to provide a second notice that their child’s breakfast
or lunch bill is in arrears. If payment in full is not made within one
week from the date of the second notice, the student
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—— will be provided an basie alternate breakfast or lunch, as
applicable, that will contain the essentials in balanced nutritional
selections as prescribed by the Bureau of Child Nutrition
Programs, New Jersey Departinent of Agriculture and the Food
and Nutrition Services of the United State Department of
Agriculture beginning the eighth calendar day from the date of the
second notice. This alternate meal will be provided until the
bill is in arrears in excess of § o O £ O, at which time the student
will not be served school breakfast or lunch, as applicable.}

A parent who has recelved a second notice their child’s lunch or breakfast
bill is in arrears and who has not made payment in full within one week
from the date of the second notice will be requested to meet with the
Principal or designee to discuss and resolve the matter.

A parent’s refusal to meet or take other steps to resolve the matter may be
indicative of more serious issues in the family or household. In these
situations, the Principal or designee shall consult with and seek necessary
services from both the County Board of Social Services and the
Department of Children and Families, Division of Child Protection and
Permanency, as appropriate.

When a parent’s routine failure to provide breakfast or lunch is reasonably
suspected to be indicative of child abuse or neglect, the Principal or
designee shall- immediately report such suspicion to the Department of
Children and Families, Division of Child Protection and Permanency as
required in N.J.S.A. 9:6-8.10. Such reporting shall not be delayed to
accommodate a parent’s meeting with the Principal or designee.

If the student’s breakfast or lunch bill is in arrears, but the student
has the money to purchase breakfast or lunch, the student will be
provided breakfast or lunch and the food service program will not use
the student’s money to repay previously unpaid charges if the student
intended to use the money to purchase that day’s meal.

© Copyright 2017 o Strauss Esmay Associates, LLP o 1886 Hinds Road e Suite 1 - Toms River, NJ 08753-8199 o 732-255-1500




OPERATIONS

- POLICY GUIDE

Unpaid Meal Charges/Outstanding Food Service
' Charges

The food service program will -prevent the overt identification of
children through the method of payment used to purchase a meal and
whose breakfast or lunch bill is in arrears.]

In accordance with the provisions of the United States Department of
Agriculture, this Policy shall be provided in writing to all households at the
start of each school year and to households transferring to the school or -
school district during the school year. The school district may post this
Policy on the school or school district’s website provided there is a method in
place to ensure this Policy reaches all households, particularly those
households without access to a computer or the Internet. :

This Policy shall also be provided to all school and food service staff
responsible for the enforcement of this Policy, including school
administrators to ensure this Policy is supported.

The food service program will comply with all meal charge policy

requirements of the United States and New Jersey Department of
Agriculture and N.J.S.A. 18A:33-21.

N.IS.A. 18A:33-21
United States Department of Agriculture SP 23-2017 — March 23, 2017

Adopted:
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