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February 15, 2011

Dear Parents and Guardians:

It may be months away, but really Graduation is quickly approaching.   It is now time for students and parents to decide how the graduate’s name will appear on the diploma.  Please remember that this is a formal document, so nicknames should not be used.  

In the space provided below, please print the EXACT spelling of the graduate’s name as it should appear on the diploma.  It is extremely important that the diploma name be printed very clearly.  A box has been set up in Guidance for the returned diploma name letters.  Sign off in the area below to signify your agreement with the diploma name spelling.

If information is not provided for the diploma name, the information in the Guidance data base will be used for the diploma name. In that case, no middle names or initials would appear on the diploma.  

All forms are due by Wednesday, March 16, 2011.

Sincerely,

Michael P. Hughes

Principal

This is the correct spelling that will appear on my diploma.

Parent Signature ________________________________________________________________

Student Signature_______________________________________________________________
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