Voorhees High School

	TRANSCRIPT REQUEST FORM


Student __________________________________   Date _______________
HR________   Counselor _____________________ ID ______________

Students requesting transcripts must complete sections A, B and C of this form and submit to their counselor a large, stamped (2 stamps) envelope with complete college address and a yellow postcard, completed & stamped for this college. Please be sure to include the Secondary School Report form where applicable.

PLAN AHEAD!!!  It takes approximately two weeks to process a transcript request!  The first SIX transcripts are free.  Each additional transcript is $2.00.
SECTION A:

Transcript to be sent to the following:




Application 

 (school name & address) print clearly




Deadline:

[image: image1]
SECTION B:
Reminder to students – please be sure that you have done the following.   Check and date each completed task.
_______  completed the application online or mailed it to the college. 
______  contacted The College Board or ACT to request that “Official Scores”

            are sent directly to the college.   SAT scores are not sent by guidance. 
_______   asked teachers for letters of recommendation, providing them with a stamped,

addressed envelope.  It is the student’s responsibility to follow up with the teachers 

to be sure they are mailed. 
SECTION C:
Student’s signature __________________________________________________  Date _______________
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Back to Counselor_____________ 
Mailed ________________________
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